Sample ‑ Administrative Declination Letter

Unable to Contact Participant
John E. Doe

1313 Mockingbird Lane

Muleshoe, Tx 12345

Dear Mr. Doe,

The Comprehensive Clinical Evaluation Program (CCEP) was designed to provide you with a medical evaluation for problems that may be related to your service during the Persian Gulf War.  So far, we have been unable to contact you to schedule your appointment for this evaluation.


Our desire is to accomplish this as soon as possible. Therefore, to schedule your appointment, please contact                                              at                                              between the hours of               and
             within 10 days.  If you do not contact us within 10 days, you will be placed in an "administratively declined" status. 

Being placed in this status does not disenroll you from the program. You will continue to be carried in the master CCEP database, however, you will be required to call the Persian Gulf Veterans Hotline (PGVH) at 800-796‑9699 to restart the evaluation process.

Furthermore, if you desire not to have an evaluation, please complete and sign the attached form to indicate you voluntarily choose not to have an evaluation and return it to the address below within 10 days. Once this form is received you will be placed in a "voluntary declined" status. Again, this status does not disenroll you from the program. You can restart the evaluation process by calling the PGVH at the number above.

Should you have any questions please contact the CCEP program administrator at                      , who is available to address your concerns.


SIGNATURE BLOCK

